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3 _ ) . PykoBoauTenssm o6pasoBaTe/1bHbIX
RS 29 Lo Ne 5735 OpraHM3anui

Ha N® oT

YBakaemble pyKoBoguTe/M!

[Ipocum  opranmsoBaTh cHady €KErofgHOrO OTYeTa IO KagpaM [
05.10.2020:
- HA3HAYMTh OTBETCTBEHHOE JINLIO 3a BBINIOJTHEHME U [IPeOCTaBJIeHM e OTYeTa;
- TNPOBEPUTb JOCTOBEPHOCTb  IPEeNOCTaBisgeMO)  MHGOpMaIMy, KadyeCTBO
BBITIOJTHEHUSI M CBOEBPEMEHHOCTD CIauM OTYeTa;
- OTBETCTBEHHBIX JIML O3HAKOMMTD C MHCTPYKLIMEN IO 3aMOIHEHNIO (GOpM.

HNHCTPYKIUA ITO 3AIIOJTHEHUIO ®OPM

I oTUeTa 110 KazipaM HeoOXOAMMO 3allOJIHUTL CJIeLyoLye GOpMBbI:
1. ®opmbr mpunoxkenust N2 1 (word) N2 1-11 - B 37eKTPOHHOM BuIE
MPUCBIIAIOTCA MO MoyTe Ha azapec kadry@uom.mv.ru u B 6yMa)KHOM Bujie
Tobko N2 1, 5, 6, 9, 11, 14, BbImOJHEHHbIe KaXKIas Ha OTHEIbHBIX JIMCTAX
(rycTbie GopMbI HEe BBIBOAMTD!), IIEpefaoTcs B OTAEN KagpoBoi paboTsl (Kab.26).

2. @opmbl npmiaokenusi N2 2 (excel) N2 12-20 BbINOJHSIOTCA TOJBKO B
3JIEKTPOHHOM BHuJe Ha YyJaJIEHHOM “paboueM cTose” 1o ajpecy:
95.68.242.58:4563 B nanke «KaapbI».

3. ®@opma npuinoxxenust N® 3 (excel) «/laHHbIe O HarpaXXIEHMUAX PYKOBOIALIMX U

NeJarornyecknx paboOTHMKOB» BBINOJIHAETCS TOJBKO B 3JIEKTPOHHOM BuJEe Ha

yAaaneéHHoM “pabGodem cTosie” 1o agpecy: 95.68.242.58:4563 B nanke «Kaapbi».
B sT0i1 popme nodaMusibHO TPOMMCHIBAIOTCS T€, KTO BXOAUT B YMCIIO

HarpaxaeHHbIX B Tabmmie N° 20 u3 dopmer N? 2.

4. B dopmax:

- He 3a6piBaiTe ykasbiBaTh @.1.0. u TenedoH UCIIOIHNATEIIS,

- 3aII0JIHATE BCe rpadel B COOTBETCTBMM C 3ampaliMBaemMon uHbopMalne,
- (hammuu, MMeHa, OTYECTBA YKa3bIBaTh MMOTHOCTHIO,




- He CTaBUTH B fuelkax B opmax B popmaTe excel Mpouyepku u CJIOBO «HET»- 3TO
IeiaeT HeBO3MOKHBIM CyMMapHbIi IoficueT B 0606maronmx Gopmax,

- He u3MeHATh (OpMBI NPWJIOKEHWH, T.e. HE BCTaBJIATb, He yOMpaTb, He
epeMelliaT M He O00beIuHATh CTPOKM M rpadpl. Bam He06X0OMMO TOIBKO
IIPOCTaBUTh LM(PbI WM JaHHbIE B HY>KHbIE STUEMKH,

- He ucnosb3oBaTth Gopmer 2019 roma (OHM M3MEHWIHCH!),

- IPOBEPATh, YTOObI COBMAJA/JIM OAMHAKOBBIE JaHHbIe B Pa3sHbIX TabGmuax
(Harpumep, o0Olllee KOIMYEeCTBO pabOTHMKOB, KOJMYECTBO IeApabOTHMUKOB,
KOJIMYECTBO PYKOBOIALIMX PaboTHUKOB B opmax N¢ 12-15)

4. IIKOJIAM: o6patuTh BHMMaHue, 4yTO LM(pOBbIE [OaHHble B (Qopmax

MPWIOKEHUM OTYeTa IO KajgpaM  JO/DKHbI COBMAJATh C aHAJIOTMYHBIMU
umdpoBeIMK JaHHBIMKU pa3paena 3 oryera OO-1.

Tenedon mjs cipaBok: (OTAEN KagpoBOM paboTeI).

27-26-14
Hauanpuuk YmpapneHus: 06pa3oBaHus /’// - Kynukosa C.H.
Hcnonuurens:

JlykpsiHunkosa Mpuna BacuibesHa
27-26-14




